GenTAX – Personal Income Tax Specialists





Dear Client

Once again it is the end of the tax year and time for us to submit your tax returns.  To enable us to complete and submit your tax returns please furnish the following information.  Please fax, post or arrange for delivery/collection of the documentation.  NB. IN ALL CASES PLEASE KEEP COPIES OF ALL THE DOCUMENTATION.

PLEASE complete the attached power of attorney letter and forward it to us.

IRP 5/IT 3 TAX CERTIFICATES (FROM 01/03/2012 TO 28/02/2013) 

Please ensure that you submit all the IRP 5 certificates including lump sum IRP 5 Tax Certificates.  If different employers employed you during the tax year, you must be issued an IRP 5 certificate by each employer.

If you were unemployed during the tax year please submit an affidavit.

INTEREST 

Please note that all interest received must be declared to the SARS.

RETIREMENT ANNUITY/MEDICAL/INCOME PROTECTORS 

         PLEASE ATTACH ALL RETIREMENT ANNUITY CERTIFICATES.

         PROOF OF ALL MEDICAL EXPENSES (RECEIPTS OF PAYMENT) MUST BE SUBMITTED TO    THE SARS. 

         PLEASE ATTACH ALL INCOME PROTECTORS CERTIFICATES.

Please note if you did not receive all your tax certificates; please forward the details to enable us to obtain the certificates.  Included in this letter is the instruction sheets that must be completed and send to us to get the certificates from the relevant companies.

EXPENSES INCURRED IN THE PRODUCTION OF INCOME 

NB.  If your commission is more than 50 % of your gross income completes the attached expense schedule.  Or alternatively if you receive a traveling/car, petrol allowance please only complete the vehicle portion.  A logbook must be submitted this tax year, please ensure that we receive the relevant documentation.

 INCOME SCHEDULE

· Did you receive a lump sum pay out? 

        If yes, please ensure that we receive the IRP 5 Tax Certificate.

· If you receive any other income during the tax year e.g. interest, rental or other, then please provide a schedule. 

· Remember that if you sold a property that is not your primary residence that it must be declared for capital gain purposes. The first R 1 500 000 capital gain on the primary residence is exempt.     

Regards
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